SPEAKER’S FORM
DOCKET ITEM NO

PLEASE COMPLETE THIS FORM AND GIVE IT TO THE CITY CLERK
BEFORE YQU SPEAK ON A DOCKET ITEM

PLEASE ANNOUNCE THE INFORMATION SPECTFTED RET.OW PRIOR TO SPEAKING
1. NAME:
2. ADDRES!

TELEPH¢

3. WHOM DO YOU REPRESENT, IF OTHER THAN YOURSELF?

4. WHAT 1™~~~ "R POSITION ON THE ITEM?
FOR: _ AGAINST: OTHER:

5. NATURE OF YOUR INTEREST IN ITEM (PROPERTY OWNER, ATTORNEY, LOBBYIST, CIVIC
INTEREST, ETC.):

6. ARE" ‘CEIV.ivw woinss mivoms suis + o THIS APPEARANCE BEFORE COUNCIL?
YES _ NO

This form shall be kept as a part of the permanent record in those instances where financial interest or
compensation is indicated by the speaker.

A maximum of three minutes will be allowed for your presentation, except that one officer or other designated
member speaking on behalf of each bona fide neighborhood civic association or unit owners’ association desiring
to be heard on a docket item shall be allowed five minutes. In order to obtain five minutes, you must identify
yourseif as a designated speaker, and identify the neighborhood civic association or unit owners’ association you
represent, at the start of your presentation. If you have a prepared statement, please leave a copy with the Clerk.

Additional time not to exceed 15 minutes may be obtained with the consent of the majority of the council present;
provided notice requesting additional time with reasons stated is filed with the City Clerk in writing before 5:00
p.n. of the day preceding the meeting.

The public normally may speak on docket items only at public hearing meetings, and not at regular legislative
meetings. Public hearing meetings are usually held on the Saturday following the second Tuesday in each month;
regular legislative meetings on the second and fourth Tuesdays in each month. The rule with respect to when a
person may speak to a docket item at a legislative meeting can be waived by a majority vote of council members
present but such a waiver is not normal practice. When a speaker is recognized, the rules of procedures for
speakers at public hearing meetings shall apply. If anitem is docketed for public hearing at a regular legislative
meeting, the public may speak to that item, and the rules of procedures for speakers at public hearing meetings
shall apply.

In addition, the public may speak on matters which are not on the docket during the Public Discussion Period
at public hearing meetings. The mayor may grant permission to a person, who is unable to participate in public
discussion at a public hearing meeting for medical, religious, family emergency or other similarly substantial
reasons, to speak at a regular legislative meeting. When such permission is granted, the rules of procedures for
public discussion at public hearing meetings shall apply.

Guidelines for the Public Discussion Period

(a) All speaker request forms for the public discussion period must be submitted by the time the item is called by
the city clerk.

(b) No speaker will be allowed more than three minutes; except that one officer or other designated member
speaking on behalf of each bona fide neighborhood civic association or unit owners’ association desiring to be
heard during the public discussion period shall be allowed five minutes. In order to obtain five minutes, you must
identifv vonrself as a desionated sneaker. and identifv the neishborhood civic assaciation or unit owners’



CITY OF ALEXANDRIA, VIRGINIA

Guidelines for Honest Civic Discourse
for those Participating in Meetings
i the Council Chamber
Members of the Alexandria community. its elected officials and
City staff place a high value on constructive and thoughtful debate
on public issues. To this end, all who participate in meetings in

the Chamber, including public ofticials, staff and members of the
community, are expected to observe the following guidelines.

I Treat Everyone with Respect and Courtesy

2. Do Your Homework - Be Prepared and Be Familiar with
the Docket

3. Express Your Ideas and Opinions in an Open and Helpful
Manner
4. Be Respectful of Others’ Time by Being Clear and Concise

in Your Comments and/or Questions

S. Demonstrate Honesty and Integrity in Your Comments and
Actions
0. Focus on the Issues Before the Decision Making Body —

Avoid Personalizing Issues
7. Listen and Let Others Express their Ideas and Opinions
8. [f a Decision 1s Madc with which You Do Not Concur,
Agree to Disagree and/or Use Appropriate Means of Civil

and Civic Recourse, and Move On

Adopted by the Alexandria City Council on October 12, 2004,

S

William D. Euille, Mayor




