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ADDRESS OF PROJECT: 

DISTRICT: Old & Historic Alexandria Parker – Gray 100 Year Old Building 

TAX MAP AND PARCEL: ZONING: 

APPLICATION FOR: (Please check all that apply) 

CERTIFICATE OF APPROPRIATENESS 

PERMIT TO MOVE, REMOVE, ENCAPSULATE OR DEMOLISH 
(Required if more than 25 square feet of a structure is to be demolished/impacted) 

WAIVER OF VISION CLEARANCE REQUIREMENT and/or YARD REQUIREMENTS IN A VISION 
CLEARANCE AREA (Section 7-802, Alexandria 1992 Zoning Ordinance) 

WAIVER OF ROOFTOP HVAC SCREENING REQUIREMENT 
(Section 6-403(B)(3), Alexandria 1992 Zoning Ordinance) 

Applicant: Property Owner Business (Please provide business name & contact person) 

Name:     

Address:  

City: State: Zip: 

Phone:  E-mail :

Authorized Agent (if applicable): Attorney Architect 

Name:  Phone: 

E-mail:

Legal Property Owner: 

Name:     

Address:  

City: State: Zip: 

Phone:  E-mail:

Yes No Is there an historic preservation easement on this property? 

Yes No If yes, has the easement holder agreed to the proposed alterations? 

Yes No Is there a homeowner’s association for this property? 

Yes No If yes, has the homeowner’s association approved the proposed alterations? 

If you answered yes to any of the above, please attach a copy of the letter approving the project. 
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NATURE OF PROPOSED WORK: Please check all that apply 

NEW CONSTRUCTION 
EXTERIOR ALTERATION: Please check all that apply. 

awning fence, gate or garden wall HVAC equipment shutters 
doors windows siding shed 
lighting pergola/trellis painting unpainted masonry 
other     

ADDITION 
DEMOLITION/ENCAPSULATION 
SIGNAGE 

DESCRIPTION OF PROPOSED WORK: Please describe the proposed work in detail (Additional pages may

be attached). 

SUBMITTAL REQUIREMENTS: 

Items listed below comprise the minimum supporting materials for BAR applications. Staff may 
request additional information during application review. Please refer to the relevant section of the 
Design Guidelines for further information on appropriate treatments. 

Applicants must use the checklist below to ensure the application is complete. Include all information and 
material that are necessary to thoroughly describe the project. Incomplete applications will delay the 
docketing of the application for review. Pre-application meetings are required for all proposed additions. 
All applicants are encouraged to meet with staff prior to submission of a completed application. 

Demolition/Encapsulation : All applicants requesting 25 square feet or more of demolition/encapsulation 
must complete this section. Check N/A if an item in this section does not apply to your project. 

N/A 

Survey plat showing the extent of the proposed demolition/encapsulation. 

Existing elevation drawings clearly showing all elements proposed for demolition/encapsulation. 
Clear and labeled photographs of all elevations of the building if the entire structure is proposed 
to be demolished. 
Description of the reason for demolition/encapsulation. 
Description of the alternatives to demolition/encapsulation and why such alternatives are not 
considered feasible. 

BAR Case # BAR2025-00340 & 341
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Additions & New Construction: Drawings must be to scale and should not exceed 11" x 17" unless 

approved by staff. Check N/A if an item in this section does not apply to your project. 

N/A 

Scaled survey plat showing dimensions of lot and location of existing building and other 
structures on the lot, location of proposed structure or addition, dimensions of existing 
structure(s), proposed addition or new construction, and all exterior, ground and roof mounted 
equipment. 
FAR & Open Space calculation form. 
Clear and labeled photographs of the site, surrounding properties and existing structures, if 
applicable. 
Existing elevations must be scaled and include dimensions. 

Proposed elevations must be scaled and include dimensions. Include the relationship to 
adjacent structures in plan and elevations. 
Materials and colors to be used must be specified and delineated on the drawings. Actual 
samples may be provided or required. 

Manufacturer’s specifications for materials to include, but not limited to: roofing, siding, windows, 
doors, lighting, fencing, HVAC equipment and walls. 
For development site plan projects, a model showing mass relationships to adjacent properties 
and structures. 

Signs & Awnings: One sign per building under one square foot does not require BAR approval unless 

illuminated. All other signs including window signs require BAR approval. Check N/A if an item in this section does 
not apply to your project. 

N/A 

Linear feet of building: Front:  Secondary front (if corner lot):  . 
Square feet of existing signs to remain:   . 
Photograph of building showing existing conditions. 
Dimensioned drawings of proposed sign identifying materials, color, lettering style and text. 
Location of sign (show exact location on building including the height above sidewalk). 
Means of attachment (drawing or manufacturer’s cut sheet of bracket if applicable). 
Description of lighting (if applicable). Include manufacturer’s cut sheet for any new lighting 
fixtures and information detailing how it will be attached to the building’s facade. 

Alterations: Check N/A if an item in this section does not apply to your project. 

N/A 

Clear and labeled photographs of the site, especially the area being impacted by the alterations, 
all sides of the building and any pertinent details. 
Manufacturer’s specifications for materials to include, but not limited to: roofing, siding, windows, 
doors, lighting, fencing, HVAC equipment and walls. 
Drawings accurately representing the changes to the proposed structure, including materials and 
overall dimensions. Drawings must be to scale. 
An official survey plat showing the proposed locations of HVAC units, fences, and sheds. 
Historic elevations or photographs should accompany any request to return a structure to an 
earlier appearance. 
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BAR Case# ______ _ 

ALL APPLICATIONS: Please read and check that you have read and understand the following items:

0 I have submitted a filing fee with this application. (Checks should be made payable to the City of 
Alexandria. Please contact staff for assistance in determining the appropriate fee.) 

0 I understand the notice requirements and will return a copy of the three respective notice forms to 
BAR staff at least five days prior to the hearing. If I am unsure to whom I should send notice I will

contact Planning and Zoning staff for assistance in identifying adjacent parcels. 

0 I, the applicant, or an authorized representative will be present at the public hearing. 

0 I understand that any revisions to this initial application submission (including applications deferred 
for restudy) must be accompanied by the BAR Supplemental form and revised materials. 

The undersigned hereby attests that all of the information herein provided including the site plan, building 
elevations, prospective drawings of the project, and written descriptive information are true, correct and 
accurate. The undersigned further understands that, should such information be found incorrect, any 
action taken by the Board based on such information may be invalidated. The undersigned also hereby 
grants the City of Alexandria permission to post placard notice as required by Article XI, Division A, 
Section 11-301(8) of the 1992 Alexandria City Zoning Ordinance, on the property which is the subject of 
this application. The undersigned also hereby authorizes the City staff and members of the BAR to 
inspect this site as necessary in the course of research and evaluating the application. The applicant, if 
other than the property owner, also attests that he/she has obtained permission from the property owner 
to make this application. 

Printed Name: Karen Conkey
-------=-----------

Date: 8/22/2025 
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OWNERSHIP AND DISCLOSURE STATEMENT 
Use additional sheets if necessary 

.1. Applicant. State the name, address and percent of ownership of any person or entity owning 
an interest in the applicant, unless the entity is a corporation or partnership, in which 
case identify each owner of more than three percent. The term ownership interest shall 
include any legal or equitable interest held at the time of the application in the real property 
which is the subiect of the application 

Name Address Percent of Ownership 

1. 
617 S. Royal Street 100% Ciara Collins & Calm Dillon 

2. 

3. 

2. Property. State the name, address and percent of ownership of any person or entity owning
an interest in the property located at s11 s. Roya1 street (address), unless the
entity is a corporation or partnership, in which case identify each owner of more than three
percent. The term ownership interest shall include any legal or equitable interest held at the
time of the application in the real propertv which is the subject of the application

Name Address Percent of Ownership 
1 
Ciara Collins & Calm Dillon 617 S. Royal Street 100% 

2. 

3. 

3. Business or Financial Relationships. Each person or entity listed above (1 and 2), with an
ownership interest in the applicant or in the subject property is required to disclose any
business or financial relationship, as defined by Section 11-350 of the Zoning Ordinance,
existing at the time of this application, or within the12-month period prior to the submission of
this application with any member of the Alexandria City Council, Planning Commission, Board of
Zonino Appeals or either Boards of Architectural Review

Name of person or entity Relationship as defined by Member of the Approving 
Section 11-350 of the Body (i.e. City Council, 

Zoning Ordinance Plannina Commission, etc.) 
1. 

William Conkey Karen Conkey spouse 
2. 

3. 

NOTE: Business or financial relationships of the type described in Sec. 11-350 that arise 
after the filing of this application and before each public hearing must be disclosed prior 
to the public hearings. 

As the applicant or the applicant's authorized agent, I hereby attest to the best of my ability that 
the information provided above is true and correct. 

,��lllli--...... 
8/22/2025 Karen Conkey 

"-

Date Printed Name Signature 
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MARVIN ®

ULTIMATE DOUBLE HUNG G2
The Ultimate Double Hung G2 window is an embodiment of our dedication to the craft of creating 
windows and doors. Influenced by the rich, historical significance of this window style and inspired by 
innovative design, each feature is thoughtfully added and every detail is carefully considered. This is all  
in service of shaping a window that deserves to be in the unique homes our customers desire.

INTERIOR EXTERIOR WASH MODE WITH SASH LOCK IN ANTIQUE BRASS

THIS PRODUCT IS CE CERTIFIED

Double Hung G2 window with Oil Rubbed Bronze hardware

Double Hung G2 windows in Ebony
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MARVIN ®

STONE WHITE

SIERR A WHITE

COCONUT CREAM

CASHMERE

PEBBLE GR AY

HAMPTON SAGE

CADET GR AY

CLAY

CASCADE BLUE

SUEDE

BAHAMA BROWN

EVERGREEN

EBONY

BRIGHT SILVER (PEARLESCENT)

COPPER (PEARLESCENT)

LIBERT Y BRONZE (PEARLESCENT)

CUSTOM COLOR: ANY COLOR YOU WANT

BRONZE

WINEBERRY

GUNMETAL

PINE

WESTERN RED CEDAR
Exterior trim package only

VERTICAL GR AIN  
DOUGLAS FIR

MAHOGANY

WOOD SPECIES
Wood is a premium material for windows and 
doors, offering classic aesthetic appeal, many 
options for customization, and design versatility.

We treat exposed millwork with a water repellent 
wood preservative to help it last longer. Choose 
from one of the four options below. Each is 
ready to be finished to match your project’s 
exacting requirements.

EXTRUDED ALUMINUM
Extruded aluminum is an extremely tough 
cladding that protects wood windows, mimics 
the profiles of wood, and provides superior 
durability. It is the most commonly ordered 
Marvin material.

Select a color from our palette of 19 durable 
extruded aluminum colors, including a spectrum 
of rich hues and three pearlescent finishes. If 
you have more specialized needs, we can also 
work with you to create a custom color.

Ultimate Double Hung G2 window in Ebony

Ultimate Double Hung G2 window in Suede
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MARVIN ®

DIVIDED LITES

SQUARE

SIMULATED DIVIDED LITE (SDL) 
SDL bars are permanently adhered 
to both sides of the glass. Simulated 
Divided Lites with Spacer Bars (SDLs) 
are an energy-efficient way to create 
the look of authentic divided lites.

AUTHENTIC DIVIDED LITE (ADL) 
Separate panes of glass are glazed 
between bars — the way windows have 
been made since the beginning. 
Available exclusively with wood 
exterior units.

GRILLES-BETWEEN-THE-GLASS (GBG) 
Grilles are permanently installed 
between the glass panes. This low-
maintenance grille offers the look of 
a divided lite pattern with the ease of 
cleaning just one pane of glass. Available 
with different interior and exterior colors. 

FIVE STANDARD BAR WIDTHS

STICKING AND PROFILES 
Sticking refers to the interior profiles 
of your wood window. Choose from 
the standard Ogee profile (used on 
traditional projects) or the optional 
clean, contemporary Square sticking.

OGEE

SQUARE STICKING

7/8" (DEFAULT WIDTH) 1  1/8" 1  15⁄16" 2  13⁄32"

DIVIDED LITES
The look of multiple, individual panes of glass in a window sash is popular in a wide range of 
architectural styles–from historic replications to modern farmhouses. For those who seek historical 
accuracy, authentic divided lites utilize many individual glass panes in a single window. Simulated 
divided lites, available in a number of different styles, mimic the look of individual panes of glass in a 
window sash without sacrificing the energy efficiency of a single pane of glass. Our custom capabilities 
allow us to create almost any divided lite pattern to match your design style. 

5/8"

Casement windows with custom Simulated Divided Lites
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MARVIN ®

GLASS + GLAZING

SPECIALTY GLASS
Our specialty options include glass 
for unique project needs like sound 
abatement (STC/OITC), high altitudes, 
Sea Turtle Conservation Codes, and 
California fire zones. We also offer 
laminated glass on certain products 
that’s designed specifically for 
hurricane zones.

A variety of decorative glass options 
are available to meet the unique needs 
of each project. Laminated glass is 
also available in clear, bronze, gray, or 
green with tinted interlayers.

GLASS + GLAZING
The thermal and structural properties of wood combined with 
the right glazing make Marvin wood and clad-wood products an 
optimal choice for energy efficiency. We offer thousands of window 
and door options with two or three panes of glass and a range of 
glazing options to meet the performance challenges of any climate.

GLASS COATINGS
Low E coatings are microscopically thin, essentially invisible 
coatings on the glass surface that help manage the amount of light 
and heat conducted through a window pane or reflected away from 
it, reducing a home’s dependence on heat and air conditioning. 
The national ENERGY STAR® program recognizes products that 
meet strict energy-efficiency guidelines to suit climates in different 
areas of the country, and Marvin offers products to meet climate 
and code requirements in every region.

DUAL PANE GLAZING 
Our standard glazing is dual pane: 
two panes of glass with Low E 
coatings and insulated with argon 
gas. Compared to a single glass pane, 
dual pane glass cuts energy costs 
significantly because of low emissivity 
coating and the gas filled insulating 
space between the glass layers.

TRIPLE PANE GLAZING 
Triple pane glazing consists of three 
panes of glass with Low E coatings 
applied to the surface. Two glass 
spaces are insulated with argon gas 
between the panes. Available in 
products where glazing thickness 
can be wider than 3/4 inch.

LOW E1 
Low E1 coating is a good choice when you want maximum solar 
heat gain and radiant heating properties. This type of coating is 
generally used in Northern climates where heating is prioritized 
over cooling. You’ll reap maximum benefits when windows with 
this type of coating are positioned to receive direct sun exposure.

LOW E2 
The most common Low E coating since it works well across 
most geographic regions and climates. Low E2 with two metallic 
coatings balances less solar heat gain and improved radiant 
heating properties.

LOW E3 
Used in applications where solar heat gain may be a concern, 
low E3 coating uses multiple metallic layers for radiant properties 
similar to Low E2. This type of coating is most commonly used in 
Southern, sunny climates where cooling is prioritized over heating.

OBSCURE

GLUE CHIP

BRONZE TINT

FROST

R AIN

GR AY TINT

REED

AQUALITE

GREEN TINT

NARROW REED

FLEMISH

LOW E1  �  LOW E2  �  LOW E3

LOW E2  �  LOW E3

LOW E2  �  LOW E3

LOW E3
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MARVIN ®

SCREENS

SCREEN MESH OPTIONS

SCREENS
Choose from an aluminum surround in three finishes or a wood interior surround that complements warm 
wood interiors and comes factory-prepped for staining and painting. A variety of screen mesh options in 
aluminum or fiberglass allow for further customization for aesthetics or to ensure you’re choosing a mesh 
that’s fine enough to keep even the littlest bugs away.

RETRACTABLE SCREEN 

The innovative Retractable Screen from 
Marvin lets the breeze in and easily 
retracts out of sight when not in use. A 
tight seal and a strong adjustable pull 
bar ensure extraordinary performance. 
Marvin’s unique concealed design 
makes the screen nearly undetectable 
when it is in the retracted position.

CHARCOAL  
FIBERGLASS

BRIGHT  
ALUMINUM WIRE

CHARCOAL  
ALUMINUM WIRE

BRIGHT  
BRONZE WIRE

BLACK  
ALUMINUM WIRE

HI-TRANSPARENCY  
MESH

CASEMENT SCREEN OPTIONS

INSWING CASEMENT SCREEN 

The beautifully crafted inswing screen 
can bring in fresh air along with its 
classic appearance to standard or 
round top casement windows.

WOOD SCREEN SURROUND 

The patented wood screen surround 
with Hi-Transparency screen mesh and 
aluminum exterior creates a seamless 
wood interior.
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