
ADDRESS OF PROJECT:

DISTRICT: Old & Historic Alexandria Parker – Gray 100 Year Old Building

TAX MAP AND PARCEL: ZONING:

APPLICATION FOR: (Please check all that apply)

CERTIFICATE OF APPROPRIATENESS

PERMIT TO MOVE, REMOVE, ENCAPSULATE OR DEMOLISH
(Required if more than 25 square feet of a structure is to be demolished/impacted)

WAIVER OF VISION CLEARANCE REQUIREMENT and/or YARD REQUIREMENTS IN A VISION
CLEARANCE AREA (Section 7-802, Alexandria 1992 Zoning Ordinance)

WAIVER OF ROOFTOP HVAC SCREENING REQUIREMENT
(Section 6-403(B)(3), Alexandria 1992 Zoning Ordinance)

Applicant: Property Owner Business (Please provide business name & contact person)

Name:  

Address:

City: State: Zip: 

Phone: E-mail :

Authorized Agent (if applicable): Attorney Architect

Name: Phone: 

E-mail:

Legal Property Owner:

Name:  

Address:

City: State: Zip: 

Phone: E-mail:

Yes No Is there an historic preservation easement on this property?
Yes No If yes, has the easement holder agreed to the proposed alterations?
Yes No Is there a homeowner’s association for this property?
Yes No If yes, has the homeowner’s association approved the proposed alterations?

If you answered yes to any of the above, please attach a copy of the letter approving the project.

BAR Case #

X

103 Queen Street, Alexandria, VA 22314

065.03-05-44 RM

Keith Lawson Moore
103 Queen Street
Alexandria VA 22314

Karen Conkey

Keith Lawson Moore
103 Queen Street
Alexandria VA 22314



NATURE OF PROPOSED WORK: Please check all that apply

NEW CONSTRUCTION
EXTERIOR ALTERATION: Please check all that apply.

awning fence, gate or garden wall HVAC equipment shutters 
doors windows siding shed
lighting pergola/trellis painting unpainted masonry 
other  

ADDITION 
DEMOLITION/ENCAPSULATION 
SIGNAGE

DESCRIPTION OF PROPOSED WORK: Please describe the proposed work in detail (Additional pages may
be attached).

SUBMITTAL REQUIREMENTS: 

Items listed below comprise the minimum supporting materials for BAR applications. Staff may 
request additional information during application review. Please refer to the relevant section of the 
Design Guidelines for further information on appropriate treatments. 

Applicants must use the checklist below to ensure the application is complete. Include all information and 
material that are necessary to thoroughly describe the project. Incomplete applications will delay the
docketing of the application for review. Pre-application meetings are required for all proposed additions. 
All applicants are encouraged to meet with staff prior to submission of a completed application. 

Demolition/Encapsulation : All applicants requesting 25 square feet or more of demolition/encapsulation
must complete this section. Check N/A if an item in this section does not apply to your project. 

N/A
Survey plat showing the extent of the proposed demolition/encapsulation.
Existing elevation drawings clearly showing all elements proposed for demolition/encapsulation. 
Clear and labeled photographs of all elevations of the building if the entire structure is proposed 
to be demolished.
Description of the reason for demolition/encapsulation.
Description of the alternatives to demolition/encapsulation and why such alternatives are not 
considered feasible.

BAR Case #

X

X

X

X

X

The applicant proposes adding a roof terrace with an enclosed interior stairway. The
materials at the roof terrace will be painted pressure treated lumber and composite
decking with fiber cement siding and trim and a pre-finished metal roof at the stair
enclosure and a visually minimal cable railing at the perimeter. They also propose adding
a new shed dormer to the front elevation to improve the use of their 3rd floor. The new
dormer is proposed to be clad in fiber cement siding and trim and a pre-finished metal
roof, and will remove approximately 76 SF of existing slate roofing. The terrace door and
windows at the proposed dormer will meet the established design guidelines.



Additions & New Construction: Drawings must be to scale and should not exceed 11" x 17" unless
approved by staff. Check N/A if an item in this section does not apply to your project. 

N/A
Scaled survey plat showing dimensions of lot and location of existing building and other 
structures on the lot, location of proposed structure or addition, dimensions of existing 
structure(s), proposed addition or new construction, and all exterior, ground and roof mounted 
equipment.
FAR & Open Space calculation form.
Clear and labeled photographs of the site, surrounding properties and existing structures, if 
applicable.
Existing elevations must be scaled and include dimensions.
Proposed elevations must be scaled and include dimensions. Include the relationship to 
adjacent structures in plan and elevations.
Materials and colors to be used must be specified and delineated on the drawings. Actual 
samples may be provided or required.
Manufacturer’s specifications for materials to include, but not limited to: roofing, siding, windows, 
doors, lighting, fencing, HVAC equipment and walls.
For development site plan projects, a model showing mass relationships to adjacent properties 
and structures.

Signs & Awnings: One sign per building under one square foot does not require BAR approval unless
illuminated. All other signs including window signs require BAR approval. Check N/A if an item in this section does 
not apply to your project.

N/A
Linear feet of building: Front: Secondary front (if corner lot): .
Square feet of existing signs to remain: .
Photograph of building showing existing conditions.
Dimensioned drawings of proposed sign identifying materials, color, lettering style and text. 
Location of sign (show exact location on building including the height above sidewalk).
Means of attachment (drawing or manufacturer’s cut sheet of bracket if applicable). 
Description of lighting (if applicable). Include manufacturer’s cut sheet for any new lighting 
fixtures and information detailing how it will be attached to the building’s facade.

Alterations: Check N/A if an item in this section does not apply to your project.

N/A
Clear and labeled photographs of the site, especially the area being impacted by the alterations, 
all sides of the building and any pertinent details.
Manufacturer’s specifications for materials to include, but not limited to: roofing, siding, windows, 
doors, lighting, fencing, HVAC equipment and walls.
Drawings accurately representing the changes to the proposed structure, including materials and 
overall dimensions. Drawings must be to scale.
An official survey plat showing the proposed locations of HVAC units, fences, and sheds. 
Historic elevations or photographs should accompany any request to return a structure to an 
earlier appearance.
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MARVIN ®

ULTIMATE CASEMENT
NARROW FR AME

A flush sash to the 
exterior and narrow jamb 
depth make this window 
an easy choice for frame
in frame replacement or 
more contemporary new 
construction applications. 

ULTIMATE CASEMENT

A recessed sash for 
a traditional look, 
plus a full jamb offers 
design flexibility for 
new construction or full 
frame replacement.

ULTIMATE CASEMENT
4 ⁹⁄₁₆" FULL JAMB

ULTIMATE CASEMENT NARROW FRAME
2 ³⁄₁₆" NARROW JAMB

JAMBS + PROFILES

The Ultimate Casement 
has a recessed sash for 
a traditional or historic 
look. The Ultimate 
Casement Narrow Frame 
has a flush to frame sash 
for a contemporary look.
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MARVIN SIGNATURETM COLLECTION

ULTIMATE CASEMENT STYLES

FULL FRAME OR NARROW FRAME
The Ultimate Casement and Ultimate Casement Narrow Frame windows are the most versatile and 
innovative casement windows ever produced. Featuring concealed multi point locks, a patented 
Wash Mode, and durable hardware that operates smoothly even at the largest sizes.

Casement and Picture windows with Satin Nickel hardware



75

MARVIN ®

ULTIMATE SWINGING FRENCH DOOR
The Ultimate Swinging French door combines a classic single  and double panel French style with expert 
craftsmanship. Engineered for both quality and performance, this door features a beautiful, substantial 
wood surround and a durable sill for weather protection even in harsh climates. To maximize views and 
access to the outdoors, select from inswing or outswing operation in sizes up to 14 feet wide and 9 feet 
high, and if a more streamlined look is desired, choose our short bottom rail option with sleek 4 ¾ inch 
wood surround on all sides.

OUTSWING INTERIOR 
WITH TALL BOTTOM RAIL

ARCH TOP INSWING INTERIOR 
WITH TALL BOTTOM RAIL

INSWING INTERIOR WITH 
SHORT BOTTOM RAIL

INSWING EXTERIOR WITH 
SHORT BOTTOM RAIL

THIS PRODUCT IS CE CERTIFIED74

MARVIN SIGNATURETM COLLECTION

ULTIMATE SWINGING FRENCH DOOR

Inswing French door with Matte Black hardware

Swinging French door and Picture windows






















