
Submit Date: Jan 23, 2024

First Name Last Name

Email Address

Primary Phone Alternate Phone

Street Address Suite or Apt

City State Postal Code

Employer Job Title

CITY OF ALEXANDRIA BOARDS & COMMISSIONS

Application

Profile

FOR PUBLIC INFORMATION
All appointments to City Boards and Commissions are made by the City Council. Applications are
reviewed and forwarded to City Council by the Executive Secretary for Boards and Commissions. 
Please complete this application in its entirety.  Incomplete applications will not be forwarded to City
Council. All applicants are encouraged to contact City Council members by email to introduce
themselves and express their desire to serve.
APPLICANTS MAY ONLY APPLY FOR ONE VACANCY AT A TIME. DUPLICATE/MULTIPLE APPLICATIONS WILL
NOT BE CONSIDERED.

New Applicant or Current Member

 New Applicant 

Date of Birth

Home Address

Applicants may only apply for ONE board/commission/committee.  
Please note: If more than one board is selected, your applications will not move forward for City
Council consideration. 

Which Boards would you like to apply for?

Traffic and Parking Board: Submitted

Which position are you applying for?

Citizen Position

Coleman Burke

22314

George Washington University
Academic Department
Administrator

Coleman Burke



Demographics

Do you currently live in the City of Alexandria? NOTE: If your answer is no, a residency
waiver is required for positions that are not specific to an organization or profession.

 Yes  No

If yes, how long?

1.5 years

Have you ever attended a meeting of the Board or Commission for which you are applying?

 Yes  No

Have you ever served the City of Alexandria in any capacity?

 Yes  No

If yes, please explain

Interests & Experiences

Statement of Interest

I'm currently in a Sustainable Urban Planning Masters program and I want to join a board centered that
would allow me to apply what I am doing in the classroom in a real world setting. I have always been
interested in transportation and understanding traffic flows, parking, and the space needed for the
automobiles we rely on. I also want to do my part to help the city become a better place overall and I
believe this board allows me to combine my desire to serve with my passion for transportation.

Are you currently a member of a City Board, Commission, Committee or Authority?

 Yes  No

If yes, please list the board:

How many terms have you served on this board?

If you have served more than two consecutive terms on this board, please state the specific
qualifications you possess which merit consideration for continued service:

Are you now paid by the City of Alexandria?

 Yes  No

Coleman Burke



Upload a Resume

Additional Document (statement of interest, letter of
support, or recommendation, etc..)

If yes, please state your department, job title, and describe your duties:

Do any of your immediate relatives or business associates now serve the City of Alexandria
in any capacity?

 Yes  No

If yes, please explain:

Attendance Requirements: Sec. 2-4-7 of the City Code requires appointees to attend at least
75% of the yearly committee meetings. Absences may be excused because of personal
illness or serious illness of members of the immediate family, death of a family member,
unscheduled business trips and emergency work assignments only. All other absences are
recorded as unexcused. In light of the aforementioned statement, will you be able to attend
at least 75% of the regular meetings of the board which you may be appointed?

 Yes  No

If applicable, will you comply with the provisions of the City's conflict of interest
requirements in City Ordinance 2867 regarding the completion of a financial disclosure
statement??

 Yes  No

EDUCATIONAL BACKGROUND

BA in History and Minor in Political Science from Buena Vista University (2017-2021) - 3.55 GPA
Currently working towards a Masters in Sustainable Urban Planning from George Washington University

SUMMARY OF WORK AND PRACTICAL EXPERIENCE:

Former High School Social Studies teacher in both Phoenix, AZ and Falls Church, VA. Currently working
at George Washington University as an Academic Department Administrator where I handle scheduling
for the entire department, assist in developing and managing the department's multiple budgets, analyze
student enrollment/registration data, and partake in day to day tasks to keep the office and building
operational.

REFERENCES - Please list names, phone number and/or email addresses of three
references that support your application.

Coleman Burke



Submit Date: Jan 19, 2024

First Name Last Name

Email Address

Primary Phone Alternate Phone

Street Address Suite or Apt

City State Postal Code

Employer Job Title

CITY OF ALEXANDRIA BOARDS & COMMISSIONS

Application

Profile

FOR PUBLIC INFORMATION
All appointments to City Boards and Commissions are made by the City Council. Applications are
reviewed and forwarded to City Council by the Executive Secretary for Boards and Commissions. 
Please complete this application in its entirety.  Incomplete applications will not be forwarded to City
Council. All applicants are encouraged to contact City Council members by email to introduce
themselves and express their desire to serve.
APPLICANTS MAY ONLY APPLY FOR ONE VACANCY AT A TIME. DUPLICATE/MULTIPLE APPLICATIONS WILL
NOT BE CONSIDERED.

New Applicant or Current Member

 New Applicant 

Date of Birth

Home Address

Applicants may only apply for ONE board/commission/committee.  
Please note: If more than one board is selected, your applications will not move forward for City
Council consideration. 

Which Boards would you like to apply for?

Traffic and Parking Board: Submitted

Which position are you applying for?

Citizen

Kevin JACKSON JR

22304

Dod Contractor Program Manager

Kevin JACKSON JR



Demographics

Do you currently live in the City of Alexandria? NOTE: If your answer is no, a residency
waiver is required for positions that are not specific to an organization or profession.

 Yes  No

If yes, how long?

2 years

Have you ever attended a meeting of the Board or Commission for which you are applying?

 Yes  No

Have you ever served the City of Alexandria in any capacity?

 Yes  No

If yes, please explain

Interests & Experiences

Statement of Interest

Serving on the Traffic and Parking Board in Alexandria, VA, offers a unique opportunity to actively
contribute to the improvement of local transportation infrastructure and address the pressing issues
related to traffic and parking management. As a board member, you would play a crucial role in shaping
policies that aim to enhance the efficiency of traffic flow, alleviate congestion, and create safer and more
accessible roads for residents. Your commitment to serving on this board demonstrates a genuine
dedication to the well-being of the community, as you strive to make meaningful contributions to the city's
mobility and transportation planning. Additionally, serving on the Traffic and Parking Board allows you to
engage directly with residents, businesses, and other stakeholders to understand their concerns and
perspectives regarding traffic and parking issues. By actively participating in decision-making processes,
you can advocate for practical solutions, contribute to the development of innovative strategies, and foster
a collaborative environment that prioritizes the needs of Alexandria's diverse population. Your service on
the board becomes a platform to influence positive change, promote sustainable transportation practices,
and ensure that the city's traffic and parking policies align with the evolving needs of the community.

Are you currently a member of a City Board, Commission, Committee or Authority?

 Yes  No

If yes, please list the board:

How many terms have you served on this board?

Kevin JACKSON JR



Upload a Resume

If you have served more than two consecutive terms on this board, please state the specific
qualifications you possess which merit consideration for continued service:

Are you now paid by the City of Alexandria?

 Yes  No

If yes, please state your department, job title, and describe your duties:

Do any of your immediate relatives or business associates now serve the City of Alexandria
in any capacity?

 Yes  No

If yes, please explain:

Attendance Requirements: Sec. 2-4-7 of the City Code requires appointees to attend at least
75% of the yearly committee meetings. Absences may be excused because of personal
illness or serious illness of members of the immediate family, death of a family member,
unscheduled business trips and emergency work assignments only. All other absences are
recorded as unexcused. In light of the aforementioned statement, will you be able to attend
at least 75% of the regular meetings of the board which you may be appointed?

 Yes  No

If applicable, will you comply with the provisions of the City's conflict of interest
requirements in City Ordinance 2867 regarding the completion of a financial disclosure
statement??

 Yes  No

EDUCATIONAL BACKGROUND

Master's of Science in Electrical Engineering - Temple University

SUMMARY OF WORK AND PRACTICAL EXPERIENCE:

REFERENCES - Please list names, phone number and/or email addresses of three
references that support your application.

Kevin JACKSON JR



Submit Date: Jan 22, 2024

First Name Last Name

Email Address

Primary Phone Alternate Phone

Street Address Suite or Apt

City State Postal Code

Employer Job Title

CITY OF ALEXANDRIA BOARDS & COMMISSIONS

Application

Profile

FOR PUBLIC INFORMATION
All appointments to City Boards and Commissions are made by the City Council. Applications are
reviewed and forwarded to City Council by the Executive Secretary for Boards and Commissions. 
Please complete this application in its entirety.  Incomplete applications will not be forwarded to City
Council. All applicants are encouraged to contact City Council members by email to introduce
themselves and express their desire to serve.
APPLICANTS MAY ONLY APPLY FOR ONE VACANCY AT A TIME. DUPLICATE/MULTIPLE APPLICATIONS WILL
NOT BE CONSIDERED.

New Applicant or Current Member

 New Applicant 

Date of Birth

Home Address

Applicants may only apply for ONE board/commission/committee.  
Please note: If more than one board is selected, your applications will not move forward for City
Council consideration. 

Which Boards would you like to apply for?

Traffic and Parking Board: Submitted

Which position are you applying for?

Citizen

Dane Lauritzen

22314

Department of Veterans Affairs Attorney Advisor

Dane Lauritzen



Demographics

Do you currently live in the City of Alexandria? NOTE: If your answer is no, a residency
waiver is required for positions that are not specific to an organization or profession.

 Yes  No

If yes, how long?

5 years

Have you ever attended a meeting of the Board or Commission for which you are applying?

 Yes  No

Have you ever served the City of Alexandria in any capacity?

 Yes  No

If yes, please explain

I also serve on the Alexandria Building Code Board of Appeals.

Interests & Experiences

Dane Lauritzen



Statement of Interest

Dear City of Alexandria: I am interested in volunteering for the City of Alexandria as a member of the
Traffic and Parking Board. Since moving to Alexandria I have been a strong advocate for safe, effective,
and accessible transportation for all people moving in Alexandria. I believe that I can help Alexandria
accomplish its goals for mobility, transit, bicycle parking, and safety by volunteering as a member for the
Traffic and Parking Board. Since moving to Alexandria, I have worked with Alexandria Families for Safe
Streets to advocate for safe and effective designs for our streets. I urged city staff to recommend a
roundabout redesign for the Mount Vernon North Complete Streets project, because that redesign will
help address traffic problems at that location as well as improve the safety for pedestrian and bicycle
users. That project is expected to be presented before the Traffic and Parking Board this upcoming
spring. As a Board member for Alexandria Families for Safe Streets, I represented interested residents
and users in favor of the Duke Street in Motion project. I worked with other members to encourage the
City to adopt separated bus lanes, a complete bike lane, and safe and enjoyable pedestrian infrastructure
for users on the Duke Street in Motion project. I believe that the project is an important step towards
addressing the significant traffic and safety concerns for users of the Duke Street Corridor. Most recently,
I advocated for good bicycle and pedestrian infrastructure as part of the Taylor Run redesign. I urged the
city staff to address the safety concerns of users, and highlighted potential conflicts between users in
some of the proposed redesigns under consideration. At the City of Albuquerque, I served the citizens
and public officials by helping formulate effective policies and ordinances. I researched tax and policy
initiatives, assessed the financial feasibility of municipal and construction projects, and helped the city to
communicate with and listen to our constituents. My success depended on the ability to reconcile
competing policy goals and diverse community perspectives together into effective municipal policy and
planning actions. I'd love to bring my experience, training, and my passion for public service as a
volunteer on the Traffic and Parking Board. I believe that good transportation and parking design is an
important step to improving the safety, convenience, and enjoyability of people within the City of
Alexandria. Mobility, safety, and access are important priorities that the Traffic and Parking Board helps
the City to implement in its streetscape effectively. Sincerely, Dane Lauritzen

Are you currently a member of a City Board, Commission, Committee or Authority?

 Yes  No

If yes, please list the board:

Building Code Board of Appeals

How many terms have you served on this board?

1

If you have served more than two consecutive terms on this board, please state the specific
qualifications you possess which merit consideration for continued service:

Are you now paid by the City of Alexandria?

 Yes  No

If yes, please state your department, job title, and describe your duties:

Dane Lauritzen



Upload a Resume

Additional Document (statement of interest, letter of
support, or recommendation, etc..)

Do any of your immediate relatives or business associates now serve the City of Alexandria
in any capacity?

 Yes  No

If yes, please explain:

Attendance Requirements: Sec. 2-4-7 of the City Code requires appointees to attend at least
75% of the yearly committee meetings. Absences may be excused because of personal
illness or serious illness of members of the immediate family, death of a family member,
unscheduled business trips and emergency work assignments only. All other absences are
recorded as unexcused. In light of the aforementioned statement, will you be able to attend
at least 75% of the regular meetings of the board which you may be appointed?

 Yes  No

If applicable, will you comply with the provisions of the City's conflict of interest
requirements in City Ordinance 2867 regarding the completion of a financial disclosure
statement??

 Yes  No

EDUCATIONAL BACKGROUND

Bachelor of English, May 2009, University of New Mexico Master of Public Administration, May 2014,
University of New Mexico Juris Doctorate, May 2013, University of New Mexico

SUMMARY OF WORK AND PRACTICAL EXPERIENCE:

Department of Veterans Affairs Attorney Advisor June 2018 - PRESENT Provide expert legal and policy
advice on issues involving complex laws, policies, and regulations to senior V.A. officials and
adjudicators. Provide staff-level and team-level training in the development of solutions to especially
novel or complex policy issues. Alexandria Families for Safe Streets Board Member Collaborative with
volunteers coordinate efforts, and communicate with outside stakeholders to address street safety within
the City of Alexandria and Northern Virginia more broadly

REFERENCES - Please list names, phone number and/or email addresses of three
references that support your application.

Non-Discrimination Data Supplemental Questions

Dane Lauritzen



Submit Date: Feb 02, 2024

First Name Last Name

Email Address

Primary Phone Alternate Phone

Street Address Suite or Apt

City State Postal Code

Employer Job Title

CITY OF ALEXANDRIA BOARDS & COMMISSIONS

Application

Profile

FOR PUBLIC INFORMATION
All appointments to City Boards and Commissions are made by the City Council. Applications are
reviewed and forwarded to City Council by the Executive Secretary for Boards and Commissions. 
Please complete this application in its entirety.  Incomplete applications will not be forwarded to City
Council. All applicants are encouraged to contact City Council members by email to introduce
themselves and express their desire to serve.
APPLICANTS MAY ONLY APPLY FOR ONE VACANCY AT A TIME. DUPLICATE/MULTIPLE APPLICATIONS WILL
NOT BE CONSIDERED.

New Applicant or Current Member

 New Applicant 

Date of Birth

Home Address

Applicants may only apply for ONE board/commission/committee.  
Please note: If more than one board is selected, your applications will not move forward for City
Council consideration. 

Which Boards would you like to apply for?

Traffic and Parking Board: Submitted

Which position are you applying for?

Citizen

Alison Maltz

22314

Communicating Kids Speech &
Language, PLLC

Owner and Speech-Language
Pathologist

Alison  Maltz



Demographics

Do you currently live in the City of Alexandria? NOTE: If your answer is no, a residency
waiver is required for positions that are not specific to an organization or profession.

 Yes  No

If yes, how long?

11 years

Have you ever attended a meeting of the Board or Commission for which you are applying?

 Yes  No

Have you ever served the City of Alexandria in any capacity?

 Yes  No

If yes, please explain

Interests & Experiences

Statement of Interest

I am writing to express my interest in contributing to the decision-making processes that impacts
Alexandria’s traffic and parking conditions. As a resident of Alexandria for the past 11 years, I have lived
in three distinct neighborhoods across our beautiful city, gaining a comprehensive understanding of the
local traffic and parking challenges. Having commuted to a neighboring city for work during rush hour and
currently owning a mobile professional business, I understand the unique challenges our historic city
faces as it continues to develop and am deeply invested in ensuring the continued excellence of our
historic city. My commitment to Alexandria is demonstrated through my roles as a small business owner, a
speech-language pathologist, and an active participant in neighborhood leadership and organization. I am
passionate about making Alexandria an even better place to live and am ready to take on a larger role in
our community. I am confident that my skills and experience would be valuable assets to the traffic and
parking board.

Are you currently a member of a City Board, Commission, Committee or Authority?

 Yes  No

If yes, please list the board:

How many terms have you served on this board?

Alison  Maltz



Upload a Resume

If you have served more than two consecutive terms on this board, please state the specific
qualifications you possess which merit consideration for continued service:

Are you now paid by the City of Alexandria?

 Yes  No

If yes, please state your department, job title, and describe your duties:

Do any of your immediate relatives or business associates now serve the City of Alexandria
in any capacity?

 Yes  No

If yes, please explain:

Attendance Requirements: Sec. 2-4-7 of the City Code requires appointees to attend at least
75% of the yearly committee meetings. Absences may be excused because of personal
illness or serious illness of members of the immediate family, death of a family member,
unscheduled business trips and emergency work assignments only. All other absences are
recorded as unexcused. In light of the aforementioned statement, will you be able to attend
at least 75% of the regular meetings of the board which you may be appointed?

 Yes  No

If applicable, will you comply with the provisions of the City's conflict of interest
requirements in City Ordinance 2867 regarding the completion of a financial disclosure
statement??

 Yes  No

EDUCATIONAL BACKGROUND

SUMMARY OF WORK AND PRACTICAL EXPERIENCE:

REFERENCES - Please list names, phone number and/or email addresses of three
references that support your application.

Alison  Maltz



Submit Date: Feb 01, 2024

First Name Last Name

Email Address

Primary Phone Alternate Phone

Street Address Suite or Apt

City State Postal Code

Employer Job Title

CITY OF ALEXANDRIA BOARDS & COMMISSIONS

Application

Profile

FOR PUBLIC INFORMATION
All appointments to City Boards and Commissions are made by the City Council. Applications are
reviewed and forwarded to City Council by the Executive Secretary for Boards and Commissions. 
Please complete this application in its entirety.  Incomplete applications will not be forwarded to City
Council. All applicants are encouraged to contact City Council members by email to introduce
themselves and express their desire to serve.
APPLICANTS MAY ONLY APPLY FOR ONE VACANCY AT A TIME. DUPLICATE/MULTIPLE APPLICATIONS WILL
NOT BE CONSIDERED.

New Applicant or Current Member

 New Applicant 

Date of Birth

Home Address

Applicants may only apply for ONE board/commission/committee.  
Please note: If more than one board is selected, your applications will not move forward for City
Council consideration. 

Which Boards would you like to apply for?

Traffic and Parking Board: Submitted

Which position are you applying for?

Citizen Board Member

Kursten Phelps

22304
Office of Policy & Strategy, U.S.
Citizenship & Immigration
Services, Department of
Homeland Security Policy Analyst

Kursten Phelps



Demographics

Do you currently live in the City of Alexandria? NOTE: If your answer is no, a residency
waiver is required for positions that are not specific to an organization or profession.

 Yes  No

If yes, how long?

9 years, 7 months

Have you ever attended a meeting of the Board or Commission for which you are applying?

 Yes  No

Have you ever served the City of Alexandria in any capacity?

 Yes  No

If yes, please explain

I have not served the City in any capacity, though I have served on the DASH Advisory Committee.

Interests & Experiences

Kursten Phelps



Statement of Interest

I am seeking appointment to the Traffic and Parking Board because I believe I would bring an important
perspective to ensuring that the board continues to receive and consider input from all stakeholders,
including diverse and underrepresented communities. I have been an Alexandria resident since 2014, and
the many strengths of this community have made it an ideal place for my family to set down roots and
raise our two school-aged children. I appreciate the City’s staff and infrastructure to engage with
residents–through mechanisms like town halls and 311, which my family has frequently used–but also
through resident participation models like the Traffic and Parking Board. In my time as an Alexandrian,
I’ve closely followed transportation and parking related issues, such as the Vision Zero Action Plan and
Transit Vision Plan, and appreciate the City’s data-driven approach that also considers resident input.
Through my involvement as a proud Patrick Henry K-8 School parent, conversations with neighbors,
following City projects, and past work representing immigrant trauma survivors, I’ve learned that safe and
reliable ways to move throughout our community–by car, bus, bike, scooter, or on foot–are important
options that should be available to everyone. As a multimodal transit user who regularly drives, bikes,
walks, and rides the bus, I experience the strengths and areas for improvement in Alexandria’s
transportation sector daily. As a mom to a six year old and a sixteen year old, I want our streets and
sidewalks to be safe, not just for my children, but for all residents. I am seeking an appointment to the
Traffic and Parking Board to further serve this community that I love, and to contribute to decisions
regarding multimodal safety, an issue that has been important to me since I was a child and lost a friend
who was fatally hit by a driver while riding his bicycle. I believe my experience engaging with diverse
communities would be a positive contribution to the board. Foremost among Alexandria’s strengths is our
thriving and growing diversity. I appreciate the City’s outreach efforts to solicit input from all community
members, and to meet them where they are at. I believe I am well equipped to contribute to that effort if
appointed to the Traffic and Parking Board. I know how critical it is for policy decisions to consider all
stakeholders. I worked for a decade as a bilingual nonprofit immigration attorney, much of that time at the
Tahirih Justice Center, a national nonprofit that served the Northern Virginia and Greater DC region. I
directly represented immigrant survivors of gender-based violence and later took on a national leadership
role in directing interdisciplinary legal and social services at Tahirih’s offices in five cities across the
country. I experienced firsthand how important it is for policy makers and service providers to hear from all
stakeholders to avoid decisions that have a disproportionately negative impact on underserved or under-
heard communities. Since 2021, I have worked as a policy analyst in the federal government, where I
work on humanitarian immigration policy, including novel initiatives that require significant inter-Agency
and international collaboration. In that work, I regularly engage with stakeholders; review, summarize and
carefully consider diverse stakeholder comments on proposed rules; analyze data; draft policy guidance
affecting large populations of stakeholders. This experience makes me well equipped to serve the
important work of the Traffic and Parking Board. Although my professional career has been almost
entirely in public service, I also believe in the importance of public service outside of work. I currently
serve as the vice president of the Patrick Henry PTA, vice president of the Wakefield-Tarleton Civic
Association, and on the DASH Advisory Committee. In each of these roles, I take seriously the
importance of listening to the questions and concerns of Alexandrians, asking questions that need to be
asked, and making decisions that serve the common good. As a thriving and growing City, there are many
important decisions that lay ahead regarding transportation, traffic, and safety. I know firsthand how
important safe, reliable transportation-regardless of mode- is to everyone, and how important it is to
ensure that as a community we approach decisions with an open ear to resident input, while also keeping
a keen eye to who would be impacted and whose voices may not be heard. If appointed, it would be my
honor to serve the community as a member of the Traffic and Parking Board.

Are you currently a member of a City Board, Commission, Committee or Authority?

 Yes  No

If yes, please list the board:

How many terms have you served on this board?

Kursten Phelps



If you have served more than two consecutive terms on this board, please state the specific
qualifications you possess which merit consideration for continued service:

Are you now paid by the City of Alexandria?

 Yes  No

If yes, please state your department, job title, and describe your duties:

Do any of your immediate relatives or business associates now serve the City of Alexandria
in any capacity?

 Yes  No

If yes, please explain:

Attendance Requirements: Sec. 2-4-7 of the City Code requires appointees to attend at least
75% of the yearly committee meetings. Absences may be excused because of personal
illness or serious illness of members of the immediate family, death of a family member,
unscheduled business trips and emergency work assignments only. All other absences are
recorded as unexcused. In light of the aforementioned statement, will you be able to attend
at least 75% of the regular meetings of the board which you may be appointed?

 Yes  No

If applicable, will you comply with the provisions of the City's conflict of interest
requirements in City Ordinance 2867 regarding the completion of a financial disclosure
statement??

 Yes  No

EDUCATIONAL BACKGROUND

WASHBURN UNIVERSITY SCHOOL OF LAW, Topeka, KS, Juris Doctor, May 2010 International and
Comparative Law Certificate UNIVERSITY OF KANSAS, Lawrence, KS B.S. Journalism, B.A. Spanish &
Portuguese, B.A. Latin American Studies, May 2002

Kursten Phelps



SUMMARY OF WORK AND PRACTICAL EXPERIENCE:

OFFICE OF POLICY & STRATEGY, UNITED STATES CITIZENSHIP & IMMIGRATION SERVICES
Policy Analyst, International Humanitarian Affairs Branch, Humanitarian Affairs Division July 2021-present
-Develop and draft regulations and internal and external policy on a range of humanitarian migration
portfolios. -Engage regularly with stakeholders on a range of humanitarian migration portfolios. -Co-chair
the Department of Homeland Security’s department-wide Council on Combating Gender-Based Violence
subcommittee for outreach, training and strategy. -Recipient, USCIS Office of Policy & Strategy
Exemplary Achievement Award (2023, 2024) -Recipient, USCIS Director’s Compass Award (Team
Award) (2023) AMERICAN BAR ASSOCIATION, COMMISSION ON IMMIGRATION Director of Legal
Programs and Operations October 2020-July 2021 - Oversaw the Commission’s offsite projects -- Pro
Bono Asylum Representation Project (ProBAR) in Harlingen, TX, Immigration Justice Project in San
Diego, CA, and Children’s Immigration Law Academy in Houston, TX -- to address programmatic, staffing,
administrative, financial, and operational needs. - Ensured accurate and effective management and
compliance of state and federal grants and federal subcontracts for direct services, including proposal
development, monitoring, reporting, and close-out, in collaboration with Commission director and project
staff. - Contributed to argument development, review and edits of an amicus brief before the U.S.
Supreme Court. - Assisted Commission director, policy attorney, and project directors with analysis of
immigration policies, practices, and trends, and contributed to drafting and editing of policy advocacy
materials and assessment of impact litigation opportunities. - Developed, launched, and managed
Commission blog to elevate discussion of key immigration policy issues and to highlight the work of the
Commission and its projects. - Managed high-level projects to develop strategic communications for
Commission offsite projects, and contribute to other strategic planning processes. TAHIRIH JUSTICE
CENTER Co-Director of Client Advocacy (Legal) [Formerly Director of Legal & Social Services] April
2017-October 2020 - Ensured quality and consistency of direct client immigration legal services, family
law services, and supportive social services to an average of 1,300 clients and 800 brief services
humanitarian immigration clients across Tahirih’s five program office sites per year. - Researched,
developed, and implemented a strategic plan to deepen integration and improve holistic, cross-disciplinary
client services within an innovative interdisciplinary representation model. - Developed and updated client
services policies, procedures, protocols, and staff training to assure ethical, competent, trauma-informed,
client-centered services. - Provided ongoing legal technical assistance, training and support to staff
attorneys, DOJ accredited representatives, paralegals, and social services staff on immigration law, policy
and practice related to humanitarian immigration relief. - Collaborated with policy advocates and litigation
attorneys to analyze immigration policy, including proposed and published regulations, proposed
legislation, and agency policy memos, with a focus on VAWA, T and U nonimmigrant status, SIJS,
asylum, and other humanitarian immigration relief. - Maintained and updated organizational access to
research and resource materials, including LexisNexis and internal shared drive. - Held overall
accountability for Tahirih’s pro bono program, including development and maintenance of national
partnerships, providing monthly training and resources to pro bono attorneys. - Provided technical
assistance and training to external parties and audiences, including local, regional, and national
audiences. - Regularly led internal agency stakeholder meetings and participated in external coalition and
stakeholder meetings. - Monitored and evaluated legal and social services, including internal and external
monitoring reports, client feedback loops, and training and pro bono attorney feedback loops. - In
coordination with the Chief of Programs, assured appropriate legal risk management procedures and took
appropriate action to address conflicts of interest and other ethics issues as they arise. - Maintained
Tahirih’s organizational web-based case management database and related policies and procedures. -
Managed National Government Grants Manager and National Data and Reporting Associate, successfully
managing a portfolio of more than $3 million in local, state, and federal government grant funding.

REFERENCES - Please list names, phone number and/or email addresses of three
references that support your application.

Kursten Phelps



Submit Date: Jan 26, 2024

First Name Last Name

Email Address

Primary Phone Alternate Phone

Street Address Suite or Apt

City State Postal Code

Employer Job Title

CITY OF ALEXANDRIA BOARDS & COMMISSIONS

Application

Profile

FOR PUBLIC INFORMATION
All appointments to City Boards and Commissions are made by the City Council. Applications are
reviewed and forwarded to City Council by the Executive Secretary for Boards and Commissions. 
Please complete this application in its entirety.  Incomplete applications will not be forwarded to City
Council. All applicants are encouraged to contact City Council members by email to introduce
themselves and express their desire to serve.
APPLICANTS MAY ONLY APPLY FOR ONE VACANCY AT A TIME. DUPLICATE/MULTIPLE APPLICATIONS WILL
NOT BE CONSIDERED.

New Applicant or Current Member

 New Applicant 

Date of Birth

Home Address

Applicants may only apply for ONE board/commission/committee.  
Please note: If more than one board is selected, your applications will not move forward for City
Council consideration. 

Which Boards would you like to apply for?

Traffic and Parking Board: Submitted

Which position are you applying for?

Citizen member who resides east of Quaker Lane

Mark Stout

22314

Self, Mark L Stout Consulting Principal

Mark Stout



Demographics

Do you currently live in the City of Alexandria? NOTE: If your answer is no, a residency
waiver is required for positions that are not specific to an organization or profession.

 Yes  No

If yes, how long?

3 years

Have you ever attended a meeting of the Board or Commission for which you are applying?

 Yes  No

Have you ever served the City of Alexandria in any capacity?

 Yes  No

If yes, please explain

Interests & Experiences

Statement of Interest

See uploaded statement of interest

Are you currently a member of a City Board, Commission, Committee or Authority?

 Yes  No

If yes, please list the board:

How many terms have you served on this board?

If you have served more than two consecutive terms on this board, please state the specific
qualifications you possess which merit consideration for continued service:

Are you now paid by the City of Alexandria?

 Yes  No

If yes, please state your department, job title, and describe your duties:

Mark Stout



Upload a Resume

Additional Document (statement of interest, letter of
support, or recommendation, etc..)

Do any of your immediate relatives or business associates now serve the City of Alexandria
in any capacity?

 Yes  No

If yes, please explain:

Attendance Requirements: Sec. 2-4-7 of the City Code requires appointees to attend at least
75% of the yearly committee meetings. Absences may be excused because of personal
illness or serious illness of members of the immediate family, death of a family member,
unscheduled business trips and emergency work assignments only. All other absences are
recorded as unexcused. In light of the aforementioned statement, will you be able to attend
at least 75% of the regular meetings of the board which you may be appointed?

 Yes  No

If applicable, will you comply with the provisions of the City's conflict of interest
requirements in City Ordinance 2867 regarding the completion of a financial disclosure
statement??

 Yes  No

EDUCATIONAL BACKGROUND

AB, Washington University, St. Louis, MO PhD, London School of Economics, London, England

SUMMARY OF WORK AND PRACTICAL EXPERIENCE:

I have more than forty years of professional experience in transportation, including service as Assistant
Commissioner for Planning and Development at the New Jersey Department of Transportation. Details
can be found in my resume (uploaded) and on my website at mlstoutconsulting.com.

REFERENCES - Please list names, phone number and/or email addresses of three
references that support your application.

Non-Discrimination Data Supplemental Questions

By submitting this application electronically, I hereby certify that all information contained 
herein is true and complete and that the transaction will be subject to the Virginia Uniform
Electronic Transactions Act..

Mark Stout
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