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ISSUE:   Certificate of Appropriateness for alterations 
 
APPLICANT:  Christine Laba 
 
LOCATION:  Old and Historic Alexandria District  
   1405 E Abingdon Drive, Unit 6 
 
ZONE:   RA/Multifamily Zone  
_____________________________________________________________________________ 
 
STAFF RECOMMENDATION 
Staff recommends approval of the Certificate of Appropriateness for the removal of the chimney 
shaft as follows. 

1) Option 1, Install a new chimney flange and flash the 14” chimney pipe with slate tile to 
match the existing, as submitted. 

2) Option 2, work with staff to approve the appropriate vent type replacing the existing 
chimney shaft. 

 
GENERAL NOTES TO THE APPLICANT 
 

1. APPEAL OF DECISION:  In accordance with the Zoning Ordinance, if the Board of Architectural Review 
denies or approves an application in whole or in part, the applicant or opponent may appeal the Board’s 
decision to City Council on or before 14 days after the decision of the Board. 
 

2. COMPLIANCE WITH BAR POLICIES:  All materials must comply with the BAR’s adopted policies unless 
otherwise specifically approved. 
 

3. BUILDING PERMITS:  Most projects approved by the Board of Architectural Review require the issuance 
of one or more construction permits by Department of Code Administration (including signs).  The applicant 
is responsible for obtaining all necessary construction permits after receiving Board of Architectural Review 
approval.  Contact Code Administration, Room 4200, City Hall, 703-746-4200 for further information. 
 

4. ISSUANCE OF CERTIFICATES OF APPROPRIATENESS AND PERMITS TO DEMOLISH: Applicants 
must obtain a copy of the Certificate of Appropriateness or Permit to Demolish PRIOR to applying for a 
building permit.  Contact BAR Staff, Room 2100, City Hall, 703-746-3833, or 
preservation@alexandriava.gov for further information. 
 

5. EXPIRATION OF APPROVALS NOTE:  In accordance with Sections 10-106(B), 10-206(B) and 10-307 of 
the Zoning Ordinance, any Board of Architectural Review approval will expire 12 months from the date of 
issuance if the work is not commenced and diligently and substantially pursued by the end of that 12-month 
period. 
 

6. HISTORIC PROPERTY TAX CREDITS:  Applicants performing extensive, certified rehabilitations of 
historic properties may separately be eligible for state and/or federal tax credits.  Consult with the Virginia 
Department of Historic Resources (VDHR) prior to initiating any work to determine whether the proposed 
project may qualify for such credits. 

 
  

http://www.dhr.virginia.gov/tax_credits/tax_credit.htm
http://www.dhr.virginia.gov/tax_credits/tax_credit.htm
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I. APPLICANT’S PROPOSAL            

The applicant requests a Certificate of Appropriateness to remove an existing chimney shaft at 
1405 East Abingdon Drive, Unit 6.   
 
Certificate of Appropriateness 
The applicant is requesting a Certificate of Appropriateness to remove an existing chimney shaft 
at the rear/north roof slope. The 14” chimney pipe will be finished with slate tiles to match the 
existing. As a second option, the applicant would like to install an attic fan for energy efficiency. 
 
Site context 
The subject property is located in the Harbor Terrace complex, the building in question shown in 
the map below (Figure 1). Although the subject building’s rear/north roof slope is not visible from 
East Abingdon Drive (Figure 2), there is a public trail running behind the complex which makes 
the chimney visible from a public way (Figure 3). 
 

 
Figure 1 - Property location map. 

Mt. Vernon Trail 
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         Figure 2 - Visibility from East Abingdon Dr                   Figure 3 – Visibility from Mt. Vernon Trail 

         
 

II. HISTORY 

The Harbor Terrace Apartments complex (1301-1417 East Abingdon Dr and 509-607 Bashford 
Lane) was constructed between 1943 and 1944. The Garden Apartment type complex was one of 
many constructed in Alexandria beginning 1939 and continuing through the war years as the city 
struggled to accommodate the swelling population resulting from the buildup in governmental and 
defense industry employment. The southern, and somewhat later, northern end of Washington 
Street became the focus of apartment complex development. The Harbor Terrace rental complex 
was converted into condominium in 1981(SUP 1362). 
 
Previous BAR Approvals for unit #6 
BAR2021-00245 administrative approval for replacement of the rear deck in-kind. 
 
III. ANALYSIS   

The Design Guidelines state that “Chimneys and Flues are important functional elements of a 
building and provide visual variety to the roofline.” Furthermore, “The Boards strongly discourage 
the use of exterior metal flue chimneys. Exterior prefabricated metal chimneys should generally 
be covered with masonry or masonry like material to match the existing structure.” And “Small 
metal flues, plumbing vents in the roof, and attic exhaust vents required for 20th century functional 
requirements should be located on visually inconspicuous areas of the roof. Such metal flues and 
vents should be painted to match the existing color of the roof material in order to reduce 
visibility.” 
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The applicant is proposing two options: 
 

1) Remove the metal chimney shaft and install a chimney flange to flash the 14” chimney 
pipe with new slate tiles to match the existing. 

2) Replace the chimney shaft with an attic vent fan. 

Staff has no objection to either option since the existing metal chimney shaft does not comply with 
the Design Guidelines, which were not adopted until 1993, decades after the complex’s 
construction. Furthermore, the chimney is located at the rear/north roof slope not visible from 
Abingdon Drive or Washington Street.  
 
In regard to replacing the chimney shaft with an attic vent fan, staff has no objections since it will 
be located on a visually inconspicuous area of the roof. However, the applicant has not submitted 
a vent specification with the application, therefore, if the applicant decides to pursue the second 
option, she should work with staff to approve the appropriate vent type. 
 
With the conditions above, staff recommends approval of the project.   
 
STAFF 
Marina Novaes, Historic Preservation Planner, Planning & Zoning 
Tony LaColla, AICP, Land Use Services Division Chief, Planning & Zoning 
 
CITY DEPARTMENT COMMENTS  
Legend: C- code requirement  R- recommendation  S- suggestion  F- finding 
 
Zoning  
C-1 Proposed chimney replacement will comply with zoning.  
 
Code Administration 
C-1 A building permit is required to remove the chimney and repair roof framings. 
 
Transportation and Environmental Services 
R-1  The building permit must be approved and issued prior to the issuance of any permit for 

demolition, if a separate demolition permit is required. (T&ES) 
 
R-2 Applicant shall be responsible for repairs to the adjacent city right-of-way if damaged 

during construction activity. (T&ES) 
 
R-3 No permanent structure may be constructed over any existing private and/or public utility 

easements.  It is the responsibility of the applicant to identify any and all existing 
easements on the plan. (T&ES) 

 
F-1 After review of the information provided, an approved grading plan is not required at this 

time.  Please note that if any changes are made to the plan it is suggested that T&ES be 
included in the review. (T&ES) 
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C-1 The applicant shall comply with the City of Alexandria’s Solid Waste Control, Title 5, 
Chapter 1, which sets forth the requirements for the recycling of materials (Sec. 5-1-99). 
(T&ES) 

 
C-2 The applicant shall comply with the City of Alexandria's Noise Control Code, Title 11, 

Chapter 5, which sets the maximum permissible noise level as measured at the property 
line. (T&ES) 

 
C-3 Roof, surface and sub-surface drains be connected to the public storm sewer system, if 

available, by continuous underground pipe.  Where storm sewer is not available applicant 
must provide a design to mitigate impact of stormwater drainage onto adjacent properties 
and to the satisfaction of the Director of Transportation & Environmental Services.  (Sec.5-
6-224) (T&ES) 
 

C-4 All secondary utilities serving this site shall be placed underground. (Sec. 5-3-3) (T&ES) 
 
C-5 Any work within the right-of-way requires a separate permit from T&ES. (Sec. 5-2) 

(T&ES) 
 
C-6 All improvements to the city right-of-way such as curbing, sidewalk, driveway aprons, 

etc. must be city standard design. (Sec. 5-2-1) (T&ES) 
 
Alexandria Archaeology  
F-1 No Archaeology comments. 
 
V.        ATTACHMENTS 
 
1 – Application Materials  

• Completed application (updated on 3/10/2024) 
• Project Proposal 
• Photographs 

2 – Supplemental Materials  
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ADDRESS OF PROJECT: 

DISTRICT: Old & Historic Alexandria Parker – Gray 100 Year Old Building 

TAX MAP AND PARCEL: ZONING: 

APPLICATION FOR: (Please check all that apply) 

CERTIFICATE OF APPROPRIATENESS 

PERMIT TO MOVE, REMOVE, ENCAPSULATE OR DEMOLISH 
(Required if more than 25 square feet of a structure is to be demolished/impacted) 

WAIVER OF VISION CLEARANCE REQUIREMENT and/or YARD REQUIREMENTS IN A VISION 
CLEARANCE AREA (Section 7-802, Alexandria 1992 Zoning Ordinance) 

WAIVER OF ROOFTOP HVAC SCREENING REQUIREMENT 
(Section 6-403(B)(3), Alexandria 1992 Zoning Ordinance) 

Applicant: Property Owner Business (Please provide business name & contact person) 

Name:     

Address:  

City: State: Zip: 

Phone:  E-mail :

Authorized Agent (if applicable): Attorney Architect 

Name:  Phone: 

E-mail:

Legal Property Owner: 

Name:     

Address:  

City: State: Zip: 

Phone:  E-mail:

Yes No Is there an historic preservation easement on this property? 

Yes No If yes, has the easement holder agreed to the proposed alterations? 

Yes No Is there a homeowner’s association for this property? 

Yes No If yes, has the homeowner’s association approved the proposed alterations? 

If you answered yes to any of the above, please attach a copy of the letter approving the project. 

BAR Case # 

1405 E ABINGDON DR #6, ALEXANDRIA, VA 22314

■

■

■

■

CHRISTINE LABA

1405 E ABINGDON DR #6, HARBOR TERRACE

ALEXANDRIA VA 22314

703-328-2944 chrisinark@hotmail.com

(Same as above)
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NATURE OF PROPOSED WORK: Please check all that apply 

NEW CONSTRUCTION 
EXTERIOR ALTERATION: Please check all that apply. 

awning fence, gate or garden wall HVAC equipment shutters 
doors windows siding shed 
lighting pergola/trellis painting unpainted masonry 
other   

ADDITION 
DEMOLITION/ENCAPSULATION 
SIGNAGE 

DESCRIPTION OF PROPOSED WORK: Please describe the proposed work in detail (Additional pages may

be attached). 

SUBMITTAL REQUIREMENTS: 

Items listed below comprise the minimum supporting materials for BAR applications. Staff may 
request additional information during application review. Please refer to the relevant section of the 
Design Guidelines for further information on appropriate treatments. 

Applicants must use the checklist below to ensure the application is complete. Include all information and 
material that are necessary to thoroughly describe the project. Incomplete applications will delay the 
docketing of the application for review. Pre-application meetings are required for all proposed additions. 
All applicants are encouraged to meet with staff prior to submission of a completed application. 

Demolition/Encapsulation : All applicants requesting 25 square feet or more of demolition/encapsulation 
must complete this section. Check N/A if an item in this section does not apply to your project. 

N/A 

Survey plat showing the extent of the proposed demolition/encapsulation. 

Existing elevation drawings clearly showing all elements proposed for demolition/encapsulation. 
Clear and labeled photographs of all elevations of the building if the entire structure is proposed 
to be demolished. 
Description of the reason for demolition/encapsulation. 
Description of the alternatives to demolition/encapsulation and why such alternatives are not 
considered feasible. 

BAR Case # 

Chimney stack is leaking to bedroom ceiling of neighbor's unit.  Proposed plan to  
furnish and install a new chimney flange, to properly flash the 14" chimney pipe with the 
new slate that is being installed to match existing roof or install attic fan to make units 
across the top more energy efficient. 

*HOA has not approved this, yet, determination is subject to approval by the BAR.

X

■ removal of sheet metal chimney stack

■

■

■

■

■
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Additions & New Construction: Drawings must be to scale and should not exceed 11" x 17" unless 

approved by staff. Check N/A if an item in this section does not apply to your project. 

N/A 

Scaled survey plat showing dimensions of lot and location of existing building and other 
structures on the lot, location of proposed structure or addition, dimensions of existing 
structure(s), proposed addition or new construction, and all exterior, ground and roof mounted 
equipment. 
FAR & Open Space calculation form. 
Clear and labeled photographs of the site, surrounding properties and existing structures, if 
applicable. 
Existing elevations must be scaled and include dimensions. 

Proposed elevations must be scaled and include dimensions. Include the relationship to 
adjacent structures in plan and elevations. 
Materials and colors to be used must be specified and delineated on the drawings. Actual 
samples may be provided or required. 

Manufacturer’s specifications for materials to include, but not limited to: roofing, siding, windows, 
doors, lighting, fencing, HVAC equipment and walls. 
For development site plan projects, a model showing mass relationships to adjacent properties 
and structures. 

Signs & Awnings: One sign per building under one square foot does not require BAR approval unless 

illuminated. All other signs including window signs require BAR approval. Check N/A if an item in this section does 
not apply to your project. 

N/A 

Linear feet of building: Front:  Secondary front (if corner lot):  . 
Square feet of existing signs to remain:   . 
Photograph of building showing existing conditions. 
Dimensioned drawings of proposed sign identifying materials, color, lettering style and text. 
Location of sign (show exact location on building including the height above sidewalk). 
Means of attachment (drawing or manufacturer’s cut sheet of bracket if applicable). 
Description of lighting (if applicable). Include manufacturer’s cut sheet for any new lighting 
fixtures and information detailing how it will be attached to the building’s facade. 

Alterations: Check N/A if an item in this section does not apply to your project. 

N/A 

Clear and labeled photographs of the site, especially the area being impacted by the alterations, 
all sides of the building and any pertinent details. 
Manufacturer’s specifications for materials to include, but not limited to: roofing, siding, windows, 
doors, lighting, fencing, HVAC equipment and walls. 
Drawings accurately representing the changes to the proposed structure, including materials and 
overall dimensions. Drawings must be to scale. 
An official survey plat showing the proposed locations of HVAC units, fences, and sheds. 
Historic elevations or photographs should accompany any request to return a structure to an 
earlier appearance. 

BAR Case # 

■

■

■

■

■

■

■

■

■

■

■

■

■

■

■

X

■

■

■

■
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ALL APPLICATIONS: Please read and check that you have read and understand the following items:

I have submitted a filing fee with this application. (Checks should be made payable to the City of 
Alexandria. Please contact staff for assistance in determining the appropriate fee.) 

I understand the notice requirements and will return a copy of the three respective notice forms to 
BAR staff at least five days prior to the hearing. If I am unsure to whom I should send notice I will 
contact Planning and Zoning staff for assistance in identifying adjacent parcels. 

I, the applicant, or an authorized representative will be present at the public hearing. 

I understand that any revisions to this initial application submission (including applications deferred 
for restudy) must be accompanied by the BAR Supplemental form and revised materials. 

The undersigned hereby attests that all of the information herein provided including the site plan, building 
elevations, prospective drawings of the project, and written descriptive information are true, correct and 
accurate. The undersigned further understands that, should such information be found incorrect, any 
action taken by the Board based on such information may be invalidated. The undersigned also hereby 
grants the City of Alexandria permission to post placard notice as required by Article XI, Division A, 
Section 11-301(B) of the 1992 Alexandria City Zoning Ordinance, on the property which is the subject of 
this application. The undersigned also hereby authorizes the City staff and members of the BAR to 
inspect this site as necessary in the course of research and evaluating the application. The applicant, if 
other than the property owner, also attests that he/she has obtained permission from the property owner 
to make this application. 

APPLICANT OR AUTHORIZED AGENT: 

Signature:   

Printed Name:     

Date: 

BAR Case # 

2/27/2024

X

X

X

Christine Laba
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A. Property Information

A1.
Street Address Zone

A2.    
Total Lot Area Floor Area Ratio Allowed by Zone Maximum Allowable Floor Area

Department of Planning and Zoning
Floor Area Ratio and Open Space Calculations

The undersigned hereby certifies and attests that, to the best of his/her knowledge, the above computations are true and correct.

Signature: _________________________________________________________________    Date: ___________________________

B

B. Existing Gross Floor Area
Existing Gross Area

Basement

First Floor

Second Floor

Third Floor

Attic

Porches

Balcony/Deck

Lavatory***

Other**

Total Gross

Allowable Exclusions**

Basement**

Stairways**

Mechanical**

Attic less than 7’**

Porches**

Balcony/Deck**

Lavatory***

Other**

Other**

Total ExclusionsB1. B2. 

B1. Sq. Ft.
Existing Gross Floor Area*

B2. Sq. Ft.
Allowable Floor Exclusions**

B3. Sq. Ft.
Existing Floor Area Minus Exclusions

 (subtract B2 from B1) 

C1. Sq. Ft.
Proposed Gross Floor Area*

C2. Sq. Ft.
Allowable Floor Exclusions**

C3. Sq. Ft.
Proposed Floor Area Minus Exclusions

 (subtract C2 from C1) 

C. Proposed Gross Floor Area
Allowable Exclusions**

Basement**

Stairways**

Mechanical**

Attic less than 7’**

Porches**

Balcony/Deck**

Lavatory***

Other**

Other**

Total ExclusionsC1. C2. 

Proposed Gross Area

Basement

First Floor

Second Floor

Third Floor

Attic

Porches

Balcony/Deck

Lavatory***

Other

Total Gross

x =

D. Total Floor Area

Total Floor Area (add B3 and C3)
 

D1.

Total Floor Area Allowed
by Zone (A2)

D2.

Sq. Ft.

Sq. Ft.

E. Open Space

Existing Open Space
 

E1.

Required Open Space

Sq. Ft.

Sq. Ft.E2.

Proposed Open Space

Sq. Ft.E3.

*Gross floor area is the sum of all areas
under roof of a lot, measured from the face 
of exterior walls, including basements, 
garages, sheds, gazebos, guest buildings 
and other accessory buildings. 

** Refer to the Zoning Ordinance (Section  
2-145(B)) and consult with Zoning Staff for
information regarding allowable exclusions. 
Sections may also be required for some 
exclusions. 

***Lavatories may be excluded up to a 
maximum of 50 square feet, per lavatory.  
The maximum total of excludable area for 
lavatories shall be no greater than 10% of 
gross floor area. 

Notes

Comments for Existing Gross Floor Area

as of 12/20/18

RB

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

2/27/2024
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OWNERSHIP AND DISCLOSURE STATEMENT 
Use additional sheets if necessary 

1. Applicant. State the name, address and percent of ownership of any person or entity owning
an interest in the applicant,  unless  the  entity  is  a  corporation  or  partnership,  in   which
case identify each owner of more than three percent. The term  ownership  interest  shall
include any legal or equitable interest held at the time of the application in the real property
which is the subject of the application.

Name Address Percent of Ownership 

1. 

2. 

3. 

2. Property. State the name, address and percent of ownership of any person or entity owning
an interest in the property located at  (address), unless the
entity is a corporation or partnership, in which case identify each owner of more than three
percent. The term ownership interest shall include any legal or equitable interest held at the
time of the application in the real property which is the subject of the application.

Name Address Percent of Ownership 

1. 

2. 

3. 

3. Business or Financial Relationships. Each person or entity listed above (1 and 2), with an
ownership interest in the applicant or in the subject property is required to disclose any
business or financial relationship, as defined by Section 11-350 of the Zoning Ordinance,
existing at the time of this application, or within the12-month period prior to the submission of
this application with any member of the Alexandria City Council, Planning Commission, Board of
Zoning Appeals or either Boards of Architectural Review.

Name of person or entity Relationship as defined by 
Section 11-350 of the 

Zoning Ordinance 

Member of the Approving 
Body (i.e. City Council, 

Planning Commission, etc.) 
1. 

2. 

3. 

NOTE: Business or financial relationships of the type described in Sec. 11-350 that arise 
after the filing of this application and before each public hearing must be disclosed prior 
to the public hearings. 

As the applicant or the applicant’s authorized agent, I hereby attest to the best of my ability that 
the information provided above is true and correct. 

Date Printed Name Signature 

1405 E ABINGDON DR., #6, Alexandria, VA 22314 100%

3/10/2024 Christine Laba

Christine Laba
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February 22, 2024 

To: Harbor Terrace Condominiums 

Job: 1405 East Abingdon Dr 
Alexandria, Va 22314 

~ General Conditions ~ 

Site Preparation: 
• Install safety and protective measures around work site.

Clean-Up: 
• Remove safety and protective measures.
• Clean up work site and remove all debris.

~ project ~ 

Exterior: 

1.Chimney Flange
Furnish and install a new chimney flange, to properly flash the 14"
chimney pipe with the new slate that is being installed.
2. Lift
This lift is needed for us to gain access to the roof and to get the
needed materials up to the roof in a safe manner
Job total: $2,600.00

Chimney flue: 

Option 1 (Remove only) Remove existing fireplace 

• This is a template estimate to give an idea of the price.
• Each homeowner's actual price will likely vary due to their

fireplace and other factors.
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• -Requires a level 2 (camera scan) possibly 3 inspection (cutting a
small hole in the drywall) to determine which unit is may fit

• -Downstairs units may require breaching drywall of units above.
• -TYL will estimate the following items after chimney flue removal.

painting, drywall, roofing and other finishing work that may
result from this removal.

Job total: $4,950.00 

Option 2 remove and reinstall new wood burning fire place 

• This is a template estimate to give an idea of the price.
• Each homeowner's actual price will likely vary due to their

fireplace and other factors.
• Requires a level 3 inspection (cutting a small hole in the drywall)

to determine which unit is may fit
• Downstairs units may require breaching drywall of units above.
• TYL to estimate any of the following after fireplace is replaced

electrical, painting, drywall, flashing, and installation of other
finishing work

• Comes with complete unit, bi-fold glass doors, and absolute black
surround. Mantels and other options are extra.

https://www.majesticproducts.com/fireplaces/wood/sovereign-
wood-fireplace 

Job Total: $20,818.33 

Option 3 remove and install new electric fire place 

• This is a template estimate to give an idea of the price.
• Each homeowner's actual price will likely vary due to their

fireplace and other factors.
• Requires a level 3 inspection (cutting a small hole in the drywall)

to determine which unit is may fit
• TYL will price the following items after fireplace installation:

painting, electrical, stone work, etc or any other finishing work
• Downstairs units may require breaching drywall of units above.
• TYL will price the following items after fireplace installation:

painting, drywall, roofing and other finished work that may result
from this removal.

Job Total: $14,708.00 

if permits are required cost of 
building permit $500.00 
electrical permit $500.00 

Exclusions: 
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• Any additional findings that were not visible during initial site visit.

Payment: Contractor proposes to perform the above work, (subject to any additions 
and/or deductions pursuant to authorized change orders), Total Of: $ 

PAYMENT DUE WHEN AMOUNT 
1. Signing of contract $
2. Completion of 50% $
3. Completion of project $

• Start: Within 1 to 2 week after approval
• Finished: TBD
• Warranty:

o Materials: Manufacturer’s Warranty
o Labor: 2 Years

Acceptance: 

This contract is approved and accepted. I (we) understand there are no oral 

agreements or understandings between the parties of this agreement. The written 

terms, provisions, plans (if any) and specifications in this contract is the entire 

agreement between the parties. Changes in this agreement shall be done by written 

change order only and with the express approval of both parties. Changes may incur 

additional charges. 

__________________________________________ ________________ 

    approved and accepted (owner)       date 

__________________________________________ 

 approved and accepted (owner) 

__________________________________________ ________________ 

     approved (contractor)  date 

You, the Buyer, may cancel this transaction at any time prior 

to midnight of the third business day after the date of this 

transaction. See the attached Notice of Cancellation form for 

an explanation of this right. 

NOTE: This contract may be withdrawn or renegotiated after 30 

days from 2/22/2024 if not approved and signed by BOTH parties. 

ADDITIONAL PROVISIONS- Unless otherwise specified herein, the following additional provisions are 
expressly incorporated into this contract: 

1. Contract, Plans, Specifications, Permits & Fees.
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The work described in this contract shall be done according to the plans and the plan specifications (if any) 
except in the case of conflict when the provisions of this contract shall have control over both the plans 
and the plan specifications. All required building permits will be paid for by owner and obtained by 
Contractor. All other charges, taxes, assessments, fees etc., of any kind whatsoever, required by any 
government body, telephone or utility company or the like shall be paid for by Owner. 

2. Property Lines.
Owner is responsible to locate and inform Contractor of the location of all property lines. At the 
discretion and direction of Contractor, Owner may be required to provide at Owner's expense, a licensed 
surveyor's map of the property showing the property lines. 

3. Subcontracting.
Contractor has the right to subcontract any part of, or all of, the work herein. 

4. Change Orders.
Should Owner, construction lender, or any government body or inspector require any modification to the 
work covered under this contract, any cost incurred by Contractor shall be added to the contract price 
as extra work and Owner agrees to pay Contractor his normal selling price for such extra work. All extra 
work as well as any other modifications to the original contract shall be specified and approved by both 
parties in a written change order. All change orders shall become a part of this contract and shall be 
incorporated herein. 

5. Owner’s Responsibility: Insurance etc.
Owner is responsible for the following: (1) to see all necessary water, electrical power, access to 
premises, and toilet facilities are provided on the premises. (2) to provide a storage area on the premises for 
equipment & materials. (3) to relocate and protect any item that prevents Contractor from having free 
access to the work areas such as but not limited to TV or radio antennas, vehicles, tools, clothing, 
furniture, draperies, or garden equipment. If Owner fails to relocate such items, Contractor may relocate 
these items as needed but in no way is Contractor responsible for damage to these items during their 
relocation and during the performance of the work. (4) to obtain permission from the owner(s) of adjacent 
property(ies) that Contractor must use to gain access to work areas. Owner agrees to be responsible and 
to hold Contractor harmless and accept any risks resulting from the use of adjacent property(ies) by 
Contractor. (5) to correct any existing defects which are recognized during the course of the work. 
Contractor shall have no liability for correcting existing defects such as, but not limited to, dry rot, 
structural defects, or code violations. (6) to maintain property insurance with Fire, Course of 
Construction, all Physical Loss with Vandalism and Malicious Mischief clauses attached, in a sum at least 
equal to the contract price, prior to and during performance of this contract. If the project is destroyed 
or damaged by accident, disaster, calamity, theft or vandalism, work or materials supplied by Contractor in 
reconstructing or restoring the project shall be paid for by Owner as extra work. 

6. Delay.
Contractor shall not be held responsible for any damage occasioned by delays resulting from: work done 
by Owner's subcontractors, extra work, acts of owner or owner's agent including failure of owner to 
make timely progress payments or payments for extra work, shortages of material and/or labor, bad 
weather, fire, strike, war, governmental regulations, or any other contingencies unforeseen by Contractor 
or beyond Contractor’s reasonable control. 

7. Surplus Materials & Salvage.
Any surplus materials left over after this contract has been completed are the property of Contractor. 
No credit is due Owner on returns for any surplus materials and all salvage resulting from work under 
this contract is the property of Contractor. 

8. Cleanup & Advertising.
Upon completion, and after removing all debris and surplus materials, wherever possible, Contractor will 
leave premises in a neat, broom clean condition. Owner hereby grants to Contractor the right to display 
signs at the job site for the period of time starting at the date of signing of this contract and continuing 
uninterrupted until fourteen (14) days past the date job is completed and payment in full is made. Owner 
grants Contractor the right to publish the project street address on a “references” list and to take and 
use “before” and “after” photos which 
may be given to prospective customers. 

9. Unanticipated Conditions & Concealed Damage.
Expense incurred because of unusual or unanticipated conditions shall be paid for by owner as extra work 
(conditions such as, but not limited to, ground conditions that require fill, or unusually hard soil, rocky 
soil, or the presence of ground water). Contractor will inform Owner of any dry rot or other 
deterioration or unanticipated condition which is concealed and is discovered. Contractor is not 
responsible to repair any such discovered deterioration or condition and work done by Contractor to 
remedy such will only be done as extra work in a written change order. 

10. Hazardous Substances.
Owner understands that Contractor is not qualified as a Hazardous Material Handler or Inspector or as a 
Hazardous Material Abatement contractor. Should any hazardous substances as defined by the government 
be found to be present on the premises, it is the Owners’ responsibility to arrange and pay for abatement of 
these substances. 

11. Right to Stop Work and to Withhold Payment on Labor & Materials.
If any payment is not made to Contractor as per this contract, Contractor shall have the right to stop 
work and keep the job idle until all past due progress payments are received. Contractor is further excused 
by Owner from paying any material, equipment and/or labor suppliers or any subcontractors (hereinafter 
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collectively called “suppliers”), during the period that Owner is in arrears in making payments to 
Contractor for bills received during that same period. If these same “suppliers” make demand upon Owner 
for payment, Owner may make such payment on behalf of Contractor and Contractor shall reimburse 
Owner for this amount at such time that Owner becomes current with Contractor for all past due 
payments. Owner is responsible to verify the true amounts owed by Contractor to these same “suppliers”, 
prior to making payment on behalf of Contractor. Owner shall not be entitled, under any circumstances, to 
collect as reimbursement from Contractor any amount greater than that exact amount actually and truly 
owed by Contractor to these same “suppliers”, for work done or materials supplied on Owner's job. 

12. Collection & Legal Fees
Owner agrees to pay all collection fees and charges that result should Owner default in payment of this 
contract. Overdue accounts are subject to interest charged at 18% per annum or at the highest rate 
allowed by law. In the event litigation or arbitration arises out of this contract, prevailing party(ies) are 
entitled to all legal, arbitration, and attorney fees.  

13. Arbitration of Disputes.
Any controversy or claim arising out of or relating to this proposal/contract, or the breach thereof, 
shall be settled by arbitration in accordance with the applicable Construction Industry Arbitration Rules 
of the American Arbitration Association which are in effect at the time the demand for arbitration is filed. A 
judgment upon the award rendered by the arbitrator(s) may be entered in any court having jurisdiction 
thereof. Any arbitration award shall be subject to correction and/or 
vacation for the reasons stated in the law. The arbitrator shall award reasonable attorney’s fees and 
expenses to the prevailing party. After being given due notice, should any party fail to appear at or 
participate in the arbitration proceedings, the arbitrator shall make an award based upon the evidence 
presented by the party(ies) who do (does) appear and participate. Notwithstanding 
Contractor’s right to arbitrate, Contractor does not waive any of its lien rights. Venue for arbitration 
hearings shall be the project county unless otherwise agreed to by the parties. 
I Agree to Arbitration: _______________________________________________ 

(Initials of Owner) (Initials of Owner) 

THE VIRGINIA CONTRACTOR TRANSACTION RECOVERY ACT 
Provides relief to eligible consumers who have incurred losses through the improper or dishonest conduct 
of a licensed residential contractor. You may contact the Board for Contractors for assistance and to 
file a claim with the Virginia transaction Recovery Fund by calling (804) 367-8504 or write to the following 
address: 

Department of Professional and Occupational Regulation 

VA Contractor Transaction Recovery Fund 

9960 Mayland Drive; Suite 400 

Richmond, VA 23233-1485 

E-mail: RecoveryFund@dpor.virginia.gov 

Prepared by: 

Jake phelix 

TYL Restoration and Remodeling, Inc. 

jake@tylinc.com  

877-895-104
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